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January 10, 2006
Dear CIO Council Colleagues, 

On behalf of the Architecture and Infrastructure Committee (AIC) and the Federal Enterprise Architecture Program Management Office (FEAPMO), we are pleased to announce the completion and release of the Records Management Profile.  Please find the Records Management Profile attached to this transmittal letter.  In addition, please find supplemental guidance regarding records management practices issued by the National Archives and Records Administration (NARA) attached as well.  The AIC, NARA, and FEAPMO collaborated to develop the Records Management Profile to assist Federal agencies in furthering the development and implementation of EA.  

The purpose of the Records Management Profile is to provide agency decision makers with a framework for incorporating statutory records management requirements and sound records management principles seamlessly into agency work processes, enterprise architectures, and information systems.  The Records Management Profile provides an overview of the Federal Enterprise Architecture (FEA) and explains how the reference models provide a context for applying effective records management practices.  Additionally, the Records Management Profile describes how each reference model currently addresses records management and how agencies can use the various records management resources in the Records Management Profile to improve their records management programs.
If you have any questions related to the Records Management Profile, please contact Laurence Brewer of the National Archives and Records Administration (NARA).  Mr. Brewer can be reached at 301-837-1539 or by email at laurence.brewer@nara.gov. 

We would like to thank everyone who contributed to the development and enhancement of this profile.  Your input, suggestions, and comments were critical to ensuring that the Records Management Profile provides guidance in employing statutory records management requirements and sound records management principles to inform work processes, enterprise architectures, and information systems.  We appreciate your commitment and contribution to the development of this profile.  

Sincerely, 
Reynolds Cahoon

Senior Advisor on Electronic Records, National Archives and Records Administration 

Co-Chair, Architecture and Infrastructure Committee of the CIO Council
Richard Burk

Chief Architect, Office of Management and Budget

Director, Federal Enterprise Architect Program Management Office 


