Instructions for Editing PM CoP Wiki Website

Wiki websites are designed to allow any registered visitors to edit and post information to the site. There are four ways to edit information to the PM CoP wiki site:  
http://colab.cim3.net/cgi-bin/wiki.pl?ITPMCoP

To edit the page, you need to have an account and login.  This is easy to setup.  Under Lady Liberty in the upper right corner, click on (create account).
1.  Edit the text on the site 

a) Scroll to the bottom of the page and click on edit text of this page.  The “*” indicates the level of indentation.  
b) Type the information you want presented.
c) Click on Preview to see how the website appears 
d) Click on Save to save changes

e) Verify changes appear correctly   

2.  Add links to other sites and documents.  

a) Scroll to the bottom of the page and click on edit text of this page.    

b) Locate the place where you want to insert the link.

c) Place the URL in brackets, e.g., [http://www.hud.gov HUD].  Put a space after the URL and the word that you want visitors to click on to go the link.  In this example, HUD will be shown in blue to show that it is a link.

d) Click on Save to save changes

e) Verify changes appear and operate correctly   

3.  Upload documents

a) You have to transfer (upload) the documents to the PM CoP File-Sharing Workspace (a.k..a. Document Repository on the WebDAV server) before you can link to them from the wiki, or point to them from your web browser.  To access this workspace, see the directions at http://community.cim3.net/cgi-bin/wiki.pl?FileWorkspaceAccess#nidAHZ.  Scroll down to find the directions for your operating system:  Linux, MAC, Windows, or XP.  
b) After you are at http://colab.cim3.net:80/work/, click on the BPC folder.

c) Click on the ITPMCoP folder. 

d) Copy the documents from your computer into this folder.  

e) Right click on file and then click on Copy Shortcut.
f) Scroll to the bottom of the page and click on edit text of this page.    
g) Locate the place where you want to insert the link.

h) Paste the shortcut into brackets as done in #2
i) Click on Save to save changes

j) Verify changes appear and operate correctly 
4.  Adding pointers to navigate wiki site.

a) For the line you want to jump to, right click on the network identifier (NID) that is the code in brackets in purple at the end of the line.  

b) Right click on Copy Shortcut.  

c) Scroll down the page, and click on edit text of this page. 
d) Move to the location and paste the shortcut into brackets as done for #2 
e) Click on Save to save changes

f) Verify changes appear and operate correctly   
